Ringwood Town Council

Job Description

Job Title:

Cleaner
Salary scale: 

SCP 1-4 (between £9.53 and £10.01 per hour- pay award pending)
Responsible To:
Manager, Carvers Clubhouse
Hours of Work:
5 hours a week, Monday and either Thursday or Friday morning. One extra shift ideally during summer holidays
Main Purpose:
To provide cleaning duties for Carvers Clubhouse.
Main Duties:

The following is a list of duties likely to be asked of you, although this is not a comprehensive list.

1) To hoover all carpeted floors and clean all other floors.
2) To dust and polish all clear surfaces.

3) To clean the kitchen, including appliances, as required.

4) To clean all toilets and sinks, and shower when necessary.

5) To clean glass windows and doors.

6) To empty all bins and put rubbish out for collection.
7) To monitor cleaning supplies and place orders with office team when necessary.
8) Maintain confidentiality in respect of any papers or information seen during cleaning.

9) To undertake such other duties as may be required from time to time commensurate with the level of the post 
